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PLEASE READ THE DIRECTIONS ON THE NEXT PAGE 



 

TO SECRETARIES OF CHAPTERS 
 

The fiscal year for your Chapter commences July 1st and ends on June 30th.  Include 
nothing after June 30th. 

 
Fill out the Annual Report and forward to the Grand Secretary before August 1st. 
 
By October 1, 2016 ALL chapters will have to provide a copy of their receipt for filing 

their IRS Form 990-N electronically; unless your Chapter is required to file a Form 990 or 990 
PF, then you will have to provide page 1 and the signature page of your filing.  This 
information is required by IRS under our Group Ruling tax exemption. 

 
Keep a  duplicate  copy of this information in your Chapter’s Annual Record Book. 

Keep a current membership list on file. 
 

List Officers not installed and the date they will be installed.  Please notify the 
Grand Secretary of any change of Secretary or other Officers in your Chapter.  Please send 
the Grand Secretary any changes in time of meeting or meeting place. 

 
Starting on Page 4, please list, in alphabetical order, the name of every member of 

the Chapter.  Note if they are a Dual or Life Member.  We need the last name, first name and 
middle initial. Mark the perpetual members in the last column. 

 
REPORT SHOULD BE TYPED OR PRINTED. 

 

 
Please list if member is a Past Matron or Past Patron behind name. 

 

 
List ALL members of the Chapter, including Perpetual Members.  Check the 

appropriate box for perpetual members in the alphabetical listing.  Figure the Per Capita 
Tax on EVERY MEMBER OF THE CHAPTER EXCEPT THE PERPETUAL MEMBERS. 

 
CONSOLIDATIONS: Do not count DUAL Members twice if member holds a 

DUAL in both Chapters. Call the Grand Secretary if you have a question on this. 262-965-
2200 x851. 

 
Fees as listed on the last page of the Annual Report must be paid on all initiations, 

affiliations, reinstatements and restorations. In addition, all initiations and affiliations are assessed 
a fee to the International Headquarters Fund, as listed on the last page of this Report. 

 
Do not include demitted, deceased, transferred OUT, (transfer date being election date 

in other Chapter) or suspended members in current membership list. 
 

NEWLY ELECTED WORTHY MATRON AND NEWLY ELECTED SECRETARY 
must sign this report.  Newly elected secretary should prepare the report. 

 
Send check for exact amount of Grand Chapter Dues. Send separate checks for supplies or for 
the contributions to charities. 

 
 

BE SURE TO AFFIX THE SEAL OF THE CHAPTER ON THE LAST PAGE. 
 



REPORT  OF _________________________________________________ Chapter No. __________
FOR THE YEAR Commencing July 1st, 2016 and ending June 30th, 2017

Meeting Nights ___________________________________________________ Time ___________
Masonic Center Address ____________________________________________________________
Temple Phone No.  (______) _________________________________________

Newly  ELECTED OFFICERS For Current year.  Installed on the ______ day of ______________ 2016

1 ________________________________________________________________________ W.Matron

________________________________________________________________________ Address & Zip

________________________________________________________________________ Telephone / Email

2 ________________________________________________________________________ W.Patron

________________________________________________________________________ Address & Zip

________________________________________________________________________ Telephone / Email

3 ________________________________________________________________________ Assoc. Matron

________________________________________________________________________

4 ________________________________________________________________________ Assoc. Patron

________________________________________________________________________ Address & Zip

5 ________________________________________________________________________ Secretary

________________________________________________________________________ Address & Zip

________________________________________________________________________ Telephone / Email

6 ________________________________________________________________________ Treasurer

________________________________________________________________________ Address & Zip

________________________________________________________________________ Telephone / Email

7 ________________________________________________________________________ Conductress

________________________________________________________________________ Address & Zip

8 ________________________________________________________________________ Assoc. Conductress

________________________________________________________________________ Address & Zip

9 ________________________________________________________________________ Chaplain

10 ________________________________________________________________________ Marshal

11 ________________________________________________________________________ Organist

12 ________________________________________________________________________ Adah

13 __________________________________________________________________ Ruth

14 __________________________________________________________________ Esther

15 __________________________________________________________________ Martha

16 _____________________________________________________________ Electa

17 _____________________________________________________________ Warder

18 _____________________________________________________________ Sentinel

Address & Zip



No. NAMES Dual          
L.M.

Perpetual 
Member No. NAMES Dual         

L.M.
Perpetual 
Member

1 31

2 32

3 33

4 34

5 35

6 36

7 37

8 38

9 39

10 40

11 41

12 42

13 43

14 44

15 45

16 46

17 47

18 48

19 49

20 50

21 51

22 52

23 53

24 54

25 55

26 56

27 57

28 58

29 59

30 60

MEMBERS OF CHAPTER Including DUAL and LIFE MEMBERS (In Alphabetical Order)



No. NAMES Dual          
L.M.

Perpetual 
Member No. NAMES Dual         

L.M.
Perpetual 
Member

61 91

62 92

63 93

64 94

65 95

66 96

67 97

68 98

69 99

70 100

71 101

72 102

73 103

74 104

75 105

76 106

77 107

78 108

79 109

80 110

81 111

82 112

83 113

84 114

85 115

86 116

87 117

88 118

89 119

90 120

MEMBERS OF CHAPTER Including DUAL and LIFE MEMBERS (In Alphabetical Order)



No. NAMES Dual          
L.M.

Perpetual 
Member No. NAMES Dual         

L.M.
Perpetual 
Member

121 151

122 152

123 153

124 154

125 155

126 156

127 157

128 158

129 159

130 160

131 161

132 162

133 163

134 164

135 165

136 166

137 167

138 168

139 169

140 170

141 171

142 172

143 173

144 174

145 175

146 176

147 177

148 178

149 179

150 180

MEMBERS OF CHAPTER Including DUAL and LIFE MEMBERS (In Alphabetical Order)



MEMBERSHIP CHANGES
CURRENT YEAR ONLY

No. NAMES Mo. Day Year No. NAMES Mo. Day Year

1 1

2 2

3 3

4 4

5 5

6 6

7 7

8 8

1 1

2 2

3 3

4 4

5

6 1

2

1 3

2 4

1

2

3

4

5

1
2 1
3 2

3

NAME MO DAY YEAR
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16

NAME

NAME OF CHARITY AMOUNT

Number of copies of Secret Work in Chapter's Possession   __________

REINSTATED/RESTORED 

AMOUNT

NAMES OF CHAPTER TRUSTEES

LOCAL SCHOLARSHIPS AWARDED

LOCAL CHARITABLE DONATIONS

DECEASED PERPETUAL MEMBERS

EXPELL/SUSPEND for disciplinary action

INITIATED DECEASED

AFFILIATED MEMBERSHIP                                                                   
(Dual, Demit or Transfer)         

DEMITTED

CHANGE OF NAMES AND REMARKS

TRANSFER OUT   List Chapter Transferred to                                                        

SUSPEND for non-payment of dues
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